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Guide To Better Business Writing Hbr:
  HBR Guide to Better Business Writing (HBR Guide Series) Bryan A. Garner,2013-01-08 DON T LET YOUR WRITING
HOLD YOU BACK When you re fumbling for words and pressed for time you might be tempted to dismiss good business
writing as a luxury But it s a skill you must cultivate to succeed You ll lose time money and influence if your e mails proposals
and other important documents fail to win people over The HBR Guide to Better Business Writing by writing expert Bryan A
Garner gives you the tools you need to express your ideas clearly and persuasively so clients colleagues stakeholders and
partners will get behind them This book will help you Push past writer s block Grab and keep readers attention Earn
credibility with tough audiences Trim the fat from your writing Strike the right tone Brush up on grammar punctuation and
usage Arm yourself with the advice you need to succeed on the job with the most trusted brand in business Packed with how
to essentials from leading experts the HBR Guides provide smart answers to your most pressing work challenges   HBR
Guide to Better Business Writing (HBR Guide Series) Joe L. Macdonald,2015-08-12 Thought provoking and accessible
in approach this updated and expanded second edition of the HBR Guide to Better Business Writing HBR Guide Series
provides a user friendly introduction to the subject Taking a clear structural framework it guides the reader through the
subject s core elements A flowing writing style combines with the use of illustrations and diagrams throughout the text to
ensure the reader understands even the most complex of concepts This succinct and enlightening overview is a required
reading for advanced graduate level students We hope you find this book useful in shaping your future career Feel free to
send us your enquiries related to our publications to info risepress pw Rise Press   Harvard Business Review Guides
Ultimate Boxed Set (16 Books) Harvard Business Review,Nancy Duarte,Bryan A. Garner,Mary Shapiro,Jeff Weiss,2019-02-26
How to guides to your most pressing work challenges This 16 volume specially priced boxed set makes a perfect gift for
aspiring leaders looking for trusted advice on such diverse topics as data analytics negotiating business writing and coaching
This set includes Persuasive Presentations Better Business Writing Finance Basics Data Analytics Building Your Business
Case Making Every Meeting Matter Project Management Emotional Intelligence Getting the Right Work Done Negotiating
Leading Teams Coaching Employees Performance Management Delivering Effective Feedback Dealing with Conflict
Managing Up and Across Arm yourself with the advice you need to succeed on the job with the most trusted brand in
business Packed with how to essentials from leading experts the HBR Guides provide smart answers to your most pressing
work challenges   Build a Successful Business: The Entrepreneurship Collection (10 Items) Joe Knight,Anjali
Sastry,Anthony K. Tjan,Raymond Sheen,Jeff Weiss,2016-09-20 Learn what it takes to build a great business with this digital
collection curated by Harvard Business Review it contains everything you need to know about entrepreneurship from
leadership traits and a willingness to fail to financial intelligence and tips for building a business case Includes Financial
Intelligence for Entrepreneurs Fail Better Heart Smarts Guts and Luck Entrepreneur s Toolkit HBR on Entrepreneurship



HBR Guide to Building Your Business Case HBR Guide to Negotiating How I Did It and the Harvard Business Review articles
Five Stages of Small Business Growth and Why Entrepreneurs Don t Scale   Successful Writing and Speaking: The
Communication Collection (9 Books) Harvard Business Review,Nancy Duarte,Bryan A. Garner,Holly Weeks,Jeff
Weiss,2016-09-20 This Harvard Business Review digital collection will give you the confidence and tools you need to write
and speak successfully It includes the HBR Guide to Persuasive Presentations by presentation expert Nancy Duarte the HBR
Guide to Better Business Writing by writing expert Bryan A Garner the HBR Guide to Negotiating by negotiation expert Jeff
Weiss Failure to Communicate by consultant and coach Holly Weeks as well as HBR s 10 Must Reads on Communication
Giving Effective Feedback Running Meetings How to Run a Meeting and Managing Difficult Interactions   Harvard
Business Review 20-Minute Manager Ultimate Boxed Set (16 Books) Harvard Business Review,2019-02-19 The perfect gift
for aspiring leaders 16 volumes of HBR 20 Minute Manager This 16 volume specially priced boxed set makes a perfect gift
for aspiring leaders who are short on time but need advice fast on topics from creating business plans and giving feedback to
managing time and presentations The set includes Creating Business Plans Delegating Work Difficult Conversations Finance
Basics Getting Work Done Giving Effective Feedback Innovative Teams Leading Virtual Teams Managing Projects Managing
Time Managing Up Performance Reviews Presentations Running Meetings Running Virtual Meetings Virtual Collaboration
Don t have much time Get up to speed fast on the most essential business skills with HBR s 20 Minute Manager series
Whether you need a crash course or a brief refresher each book in the series is a concise practical primer that will help you
brush up on a key management topic Advice you can quickly read and apply for ambitious professionals and aspiring
executives from the most trusted source in business Also available as an ebook   Creating Business Plans Harvard Business
Review,2014 Creating a business plan to launch your new venture Here are the bases you ll need to cover About the series
Get up to speed fast on essential business skills Publisher s description   Harvard Business Review Manager's
Handbook Harvard Business Review,2016-12-13 The one primer you need to develop your managerial and leadership skills
Whether you re a new manager or looking to have more influence in your current management role the challenges you face
come in all shapes and sizes a direct report s anxious questions your boss s last minute assignment of an important
presentation or a blank business case staring you in the face To reach your full potential in these situations you need to
master a new set of business and personal skills Packed with step by step advice and wisdom from Harvard Business Review
s management archive the HBR Manager s Handbook provides best practices on topics from understanding key financial
statements and the fundamentals of strategy to emotional intelligence and building your employees trust The book s brief
sections allow you to home in quickly on the solutions you need right away or take a deeper dive if you need more context
Keep this comprehensive guide with you throughout your career and be a more impactful leader in your organization In the
HBR Manager s Handbook you ll find Step by step guidance through common managerial tasks Short sections and chapters



that you can turn to quickly as a need arises Self assessments throughout Exercises and templates to help you practice and
apply the concepts in the book Concise explanations of the latest research and thinking on important management skills from
Harvard Business Review experts such as Dan Goleman Clayton Christensen John Kotter and Michael Porter Real life stories
from working managers Recaps and action items at the end of each chapter that allow you to reinforce or review the ideas
quickly The skills covered in the book include Transitioning into a leadership role Building trust and credibility Developing
emotional intelligence Becoming a person of influence Developing yourself as a leader Giving effective feedback Leading
teams Fostering creativity Mastering the basics of strategy Learning to use financial tools Developing a business case HBR
Handbooks provide ambitious professionals with the frameworks advice and tools they need to excel in their careers With
step by step guidance time honed best practices real life stories and concise explanations of research published in Harvard
Business Review each comprehensive volume helps you to stand out from the pack whatever your role   The Harvard
Business Review Manager's Handbook Harvard Business Review,2016-12-13 The one primer you need to develop your
managerial and leadership skills Whether you re a new manager or looking to have more influence in your current
management role the challenges you face come in all shapes and sizes a direct report s anxious questions your boss s last
minute assignment of an important presentation or a blank business case staring you in the face To reach your full potential
in these situations you need to master a new set of business and personal skills Packed with step by step advice and wisdom
from Harvard Business Review s management archive the HBR Manager s Handbook provides best practices on topics from
understanding key financial statements and the fundamentals of strategy to emotional intelligence and building your
employees trust The book s brief sections allow you to home in quickly on the solutions you need right away or take a deeper
dive if you need more context Keep this comprehensive guide with you throughout your career and be a more impactful
leader in your organization In the HBR Manager s Handbook you ll find Step by step guidance through common managerial
tasks Short sections and chapters that you can turn to quickly as a need arises Self assessments throughout Exercises and
templates to help you practice and apply the concepts in the book Concise explanations of the latest research and thinking on
important management skills from Harvard Business Review experts such as Dan Goleman Clayton Christensen John Kotter
and Michael Porter Real life stories from working managers Recaps and action items at the end of each chapter that allow
you to reinforce or review the ideas quickly The skills covered in the book include Transitioning into a leadership role
Building trust and credibility Developing emotional intelligence Becoming a person of influence Developing yourself as a
leader Giving effective feedback Leading teams Fostering creativity Mastering the basics of strategy Learning to use
financial tools Developing a business case   Performance Reviews and Coaching: The Performance Management Collection
(5 Books) Harvard Business Review,Dick Grote,2015-12-22 If you re an executive manager or team leader one of your
toughest responsibilities is managing your people s performance This digital collection curated by Harvard Business Review



will help you evaluate employee performance provide coaching conduct performance reviews give effective feedback and
more it includes Dick Grote s How to be Good at Performance Appraisals Harvard Business Essentials Performance
Management the HBR Guide to Coaching Employees and Giving Effective Feedback and Performance Reviews both from
HBR s 20 Minute Manager Series   Learned Writing Chinua Asuzu,2019-05-22 As lawyers we must not in hot pursuit of
common law outrun common sense The dread of that eventuality prompted this book Learned Writing promotes common
sense in legal language Plain language which is commonsensical broadens access to legal documents thus democratizing the
law If democracy is government of the people by the people and for the people law is the language in which government
interacts with the people it is the language of democracy The people whose government speaks through law must understand
what is said No democratic society should brook legalese a dense verbose dialect known only to lawyers What then should
society do to redress the lawyer induced obscurity A Shakespearean character had an alarming proposal The first thing we
do let s kill all the lawyers Apparently that proposal was not enthusiastically endorsed which explains why we re still here A
milder remedy enrolling lawyers in language classes has been muted which explains why this book is in your hands Learned
Writing motivates lawyers to prefer plain language to the legalese and verbosity that have besmirched legal writing for
centuries This book is as sweeping a treatment of its subject as you can find anywhere   The SAGE Guide to Writing in
Corrections Steven Hougland,Jennifer M. Allen,2019-12-02 As part of the SAGE Guide to Writing series The SAGE Guide to
Writing in Corrections 1e by Steven Hougland and Jennifer Allen focuses on teaching students how to write in the academic
setting while introducing them to a number of other professional writings specific to the correctional profession such as the
pre sentence investigation report contact sheets court status reports incident reports rehabilitation and therapy Covering
correctional institutions as well as community corrections the goal is to interweave professional and technical writing
academic writing and information literacy with the result being a stronger more confident report writer and student in
corrections This text will be a concise supplemental writing book in courses focused on writing in the criminal justice
discipline report writing or in introductory corrections courses It is part of a series of books on this topic that will span
criminal justice policing corrections and research methods   The SAGE Guide to Writing in Policing Jennifer M.
Allen,Steven Hougland,2019-12-02 Effective writing strategies for report writing guide students through the legal
requirements and best practices for creating and completing reports commonly found in the field of policing Writing
assignments and exercises provide students with opportunities to apply course material Examples of resumes and cover
letters offer students real world tips to help prepare them for the workforce A discussion on plagiarism clearly defines the
concept to students as well as offers advice on how plagiarism can be avoided An entire chapter devoted to information
literacy explains to students how to better identify obtain and evaluate information   Types of Professional Writing Mr.
Rohit Manglik,2023-11-23 Writing for business media PR and other professional domains   Managing Projects



(20-Minute Manager Series) Harvard Business Review,2014-03-11 You ve been asked to manage a key project or perhaps
you ve volunteered for an assignment that could advance your career So how do you make sure the project succeeds
Managing Projects walks you quickly through the basics including Drawing up a realistic schedule and project plan
Monitoring key tasks and benchmarks Communicating with stakeholders Bringing the project to a close About HBR s 20
Minute Manager Series Don t have much time Get up to speed fast on the most essential business skills with HBR s 20
Minute Manager series Whether you need a crash course or a brief refresher each book in the series is a concise practical
primer that will help you brush up on a key management topic Advice you can quickly read and apply for ambitious
professionals and aspiring executives from the most trusted source in business Also available as an ebook   Finance
Basics (20-Minute Manager Series) Harvard Business Review,2014-03-11 Intimidated by corporate finance The numbers
and the jargon can feel overwhelming but you have to understand them to manage effectively Finance Basics explains the
fundamentals simply and quickly introducing you to key terms and concepts such as How to navigate financial statements
How to weigh costs and benefits What s involved in budgeting and forecasting How to gauge a company s financial health
About HBR s 20 Minute Manager Series Don t have much time Get up to speed fast on the most essential business skills with
HBR s 20 Minute Manager series Whether you need a crash course or a brief refresher each book in the series is a concise
practical primer that will help you brush up on a key management topic Advice you can quickly read and apply for ambitious
professionals and aspiring executives from the most trusted source in business Also available as an ebook   Giving
Effective Feedback Harvard Business Review,2014 Whether you re dealing with a problem employee or praising the good
work of a colleague you need to communicate in a way that promotes positive change in others Giving Effective Feedback
quickly walks you through the basics of delivering feedback that gets results including Choosing the right time to talk
Engaging in productive dialogue Helping both star and struggling performers Developing a plan for effective follow up Don t
have much time Get up to speed fast on the most essential business skills with HBR s 20 Minute Manager series Whether you
need a crash course or a brief refresher each book in the series is a concise practical primer that will help you brush up on a
key management topic Advice you can quickly read and apply for ambitious professionals and aspiring executives from the
most trusted source in business Also available as an ebook   The SAGE Guide to Writing in Criminal Justice Research
Methods Jennifer M. Allen,Steven Hougland,2020-01-28 The SAGE Guide to Writing in Criminal Justice Research Methods
equips students with transferable writing skills that can be applied across the field of criminal justice both academically and
professionally Authors Jennifer M Allen and Steven Hougland interweave professional and applied writing academic writing
and information literacy with the result being a stronger more confident writer researcher and student in criminal justice
Focused on teaching students how to write in the academic setting while introducing them to a number of other writing tools
specific to research methods such as writing literature reviews abstracts proposals and more The perfect companion for any



criminal justice research methods course this brief text focuses on key topics that will benefit students in their classes and in
the field   Delegating Work Harvard Business Review,2014 You know you need to delegate some of your work so that you
have time to focus on the things that require your expertise But it s not easy to do Delegating Work quickly walks you
through the fundamentals of Establishing a productive environment Assigning the right work to the right people Conducting
an effective hand off meeting Monitoring without micromanaging Don t have much time Get up to speed fast on the most
essential business skills with HBR s 20 Minute Manager series Whether you need a crash course or a brief refresher each
book in the series is a concise practical primer that will help you brush up on a key management topic Advice you can quickly
read and apply for ambitious professionals and aspiring executives from the most trusted source in business Also available as
an ebook   Managing Time Harvard Business Review,2014 Managing time quickly walks you through the basics assess how
you spend your time now prioritize your tasks plan the right time to work on each one and avoid procrastination and
interruptions



When people should go to the books stores, search establishment by shop, shelf by shelf, it is truly problematic. This is why
we present the ebook compilations in this website. It will certainly ease you to see guide Guide To Better Business
Writing Hbr as you such as.

By searching the title, publisher, or authors of guide you really want, you can discover them rapidly. In the house, workplace,
or perhaps in your method can be every best area within net connections. If you point to download and install the Guide To
Better Business Writing Hbr, it is no question easy then, past currently we extend the colleague to buy and create bargains to
download and install Guide To Better Business Writing Hbr thus simple!
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Guide To Better Business Writing Hbr Introduction
In the digital age, access to information has become easier than ever before. The ability to download Guide To Better
Business Writing Hbr has revolutionized the way we consume written content. Whether you are a student looking for course
material, an avid reader searching for your next favorite book, or a professional seeking research papers, the option to
download Guide To Better Business Writing Hbr has opened up a world of possibilities. Downloading Guide To Better
Business Writing Hbr provides numerous advantages over physical copies of books and documents. Firstly, it is incredibly
convenient. Gone are the days of carrying around heavy textbooks or bulky folders filled with papers. With the click of a
button, you can gain immediate access to valuable resources on any device. This convenience allows for efficient studying,
researching, and reading on the go. Moreover, the cost-effective nature of downloading Guide To Better Business Writing
Hbr has democratized knowledge. Traditional books and academic journals can be expensive, making it difficult for
individuals with limited financial resources to access information. By offering free PDF downloads, publishers and authors
are enabling a wider audience to benefit from their work. This inclusivity promotes equal opportunities for learning and
personal growth. There are numerous websites and platforms where individuals can download Guide To Better Business
Writing Hbr. These websites range from academic databases offering research papers and journals to online libraries with an
expansive collection of books from various genres. Many authors and publishers also upload their work to specific websites,
granting readers access to their content without any charge. These platforms not only provide access to existing literature
but also serve as an excellent platform for undiscovered authors to share their work with the world. However, it is essential
to be cautious while downloading Guide To Better Business Writing Hbr. Some websites may offer pirated or illegally
obtained copies of copyrighted material. Engaging in such activities not only violates copyright laws but also undermines the
efforts of authors, publishers, and researchers. To ensure ethical downloading, it is advisable to utilize reputable websites
that prioritize the legal distribution of content. When downloading Guide To Better Business Writing Hbr, users should also
consider the potential security risks associated with online platforms. Malicious actors may exploit vulnerabilities in
unprotected websites to distribute malware or steal personal information. To protect themselves, individuals should ensure
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their devices have reliable antivirus software installed and validate the legitimacy of the websites they are downloading from.
In conclusion, the ability to download Guide To Better Business Writing Hbr has transformed the way we access information.
With the convenience, cost-effectiveness, and accessibility it offers, free PDF downloads have become a popular choice for
students, researchers, and book lovers worldwide. However, it is crucial to engage in ethical downloading practices and
prioritize personal security when utilizing online platforms. By doing so, individuals can make the most of the vast array of
free PDF resources available and embark on a journey of continuous learning and intellectual growth.

FAQs About Guide To Better Business Writing Hbr Books
How do I know which eBook platform is the best for me? Finding the best eBook platform depends on your reading
preferences and device compatibility. Research different platforms, read user reviews, and explore their features before
making a choice. Are free eBooks of good quality? Yes, many reputable platforms offer high-quality free eBooks, including
classics and public domain works. However, make sure to verify the source to ensure the eBook credibility. Can I read
eBooks without an eReader? Absolutely! Most eBook platforms offer web-based readers or mobile apps that allow you to read
eBooks on your computer, tablet, or smartphone. How do I avoid digital eye strain while reading eBooks? To prevent digital
eye strain, take regular breaks, adjust the font size and background color, and ensure proper lighting while reading eBooks.
What the advantage of interactive eBooks? Interactive eBooks incorporate multimedia elements, quizzes, and activities,
enhancing the reader engagement and providing a more immersive learning experience. Guide To Better Business Writing
Hbr is one of the best book in our library for free trial. We provide copy of Guide To Better Business Writing Hbr in digital
format, so the resources that you find are reliable. There are also many Ebooks of related with Guide To Better Business
Writing Hbr. Where to download Guide To Better Business Writing Hbr online for free? Are you looking for Guide To Better
Business Writing Hbr PDF? This is definitely going to save you time and cash in something you should think about.
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Guide To Better Business Writing Hbr :
The ROV Manual by RD Christ · Cited by 305 — A User Guide for Remotely Operated Vehicles ... Authors: Robert D. Christ
and Robert L. Wernli, Sr. The ROV Manual. The ROV Manual: A User Guide for Observation-Class ... The ROV Manual: A User
Guide for. Observation-Class Remotely Operated. Vehicles. Page 3. This page intentionally left blank. Page 4. The ROV
Manual: A User. The ROV Manual: A User Guide for Remotely Operated ... The ROV Manual: A User Guide for Remotely
Operated Vehicles [Christ, Robert D, Wernli Sr, Robert L.] on Amazon.com. *FREE* shipping on qualifying offers. The ROV
Manual - 2nd Edition The ROV Manual · A User Guide for Remotely Operated Vehicles · Purchase options · Save 50% on book
bundles · Useful links · Quick help · Solutions · About. The ROV Manual: A User Guide for... by Christ, Robert D It serves as a
user guide that offers complete training and information about ROV operations for technicians, underwater activities
enthusiasts, and engineers ... The ROV Manual - 1st Edition It serves as a user guide that offers complete training and
information about ROV operations for technicians, underwater activities enthusiasts, and engineers ... The ROV Manual: A
User Guide for Observation Class ... Apr 1, 2011 — It serves as a user guide that offers complete training and information
about ROV operations for technicians, underwater activities enthusiasts, ... The ROV Manual: A User Guide for Observation
Class ... The ROV Manual: A User Guide for Observation-Class Remotely Operated Vehicles is the first manual to provide a
basic ''How To'' for using small observation. The ROV Manual eBook by Robert D Christ - EPUB Book It serves as a user
guide that offers complete training and information about ROV operations for technicians, underwater activities enthusiasts,
and engineers ... The ROV Manual This comprehensive guide provides complete training and knowledge on ROV operations
for engineers, technicians or underwater recreational enthusiasts, whether ... CAP Study Guide - 4th Ed. - IAAP The IAAP
CAP Study Guide takes the CAP exam's Body of Knowledge and provides candidates with a foundation to prepare for the
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exam. Since the certification exam ... CAP (Certified Administrative Professional) Exam Guide: Home Nov 17, 2023 — CAP
Study Guide, 3rd Edition by International Association of Administrative Professionals "This edition of the IAAP CAP Study
Guide is ... Free IAAP CAP Practice Test The IAAP CAP Exam measures a variety of competencies that are necessary for
administrative professionals. The test is based on the IAAP CAP Body of Knowledge, ... Free CAP Practice Test (updated
2023) This exam tests the skills and knowledge that an administrative professional would need to know in order to be
competent at their job. Click “Start Test” above ... Certified Administrative Professional (CAP) Exam Nov 9, 2023 — Get
prepared today with Certified Administrative Professional exam practice questions. Learn about the CAP exam with study
tips and sample ... CAP Certified Administrative Professional Exam Study ... This product provides extensive and in-depth
coverage on a wide variety of business and office management topics to help you prepare for the exam. If you are ... CAP
Exam Secrets Study Guide Book overview ; CAP Exam Secrets Study Guide · A thorough and detailed overview of skills
needed to become a certified administrative professional; An in-depth ... IAAP CAP Exam Study Guide - Certified
Administrative ... Prepare for the IAAP CAP exam with this comprehensive 44-hour course, covering hardware, software,
business communication, HR management, accounting, ... IAAP Practice Test Questions (Prep for the IAAP Tests) The IAAP
Certified Administrative Professional exam is a bit more ... Prepare with our IAAP Study Guide and Practice Questions. Print
or eBook. Guaranteed to ... CAP Certified Administrative Professional Exam Study ... This book has topics compatible with the
Fall 2018 exam: Organizational Communication Business Writing and Document Production Technology and Information ...
Reconstructing a Fossil Pterosaur These bones are about the same size as the fossil bones found in Ger- many. a. Fossil cast
of S. crassirostris. Scott, Foresman Biology Laboratory Manual. 1985 ... Reconstructing a Fossil Pterosaur ." In this
laboratory you will use the method used by scientists to learn about now extinct vertebrates. You will put together - or
reconstruct - a life ... reconstructing a fossil pterosaur RECONSTRUCTING A FOSSIL PTEROSAUR. Introduction. Fossils give
... crassirostris, background information from the lab, and the answers to your analysis. Pterosaur Reconstruction Bi Apr 21,
2017 — The bones of one pterosaur, Scaphognathus crassirostris, were discovered in 1826 by the German scientist, August
Goldfuss. The fossilized bones ... reconstructing a fossil pterosaur.pdf - Name: Date: Period ng evidence from the
reconstructed skeleton,you will infer some habits and adaptations of this pterosaur. OBJECTIVES Reconstruct the skeleton of
S.crassirostris ... Pterosaur Reconstruction.doc Data: Copy the chart on your own paper and turn in with questions and your
fossil Table 1 Characteristics ofS. crassirostris Wingspan (centimeters)? Jaw ... Using Mathematics in Fossil Reconstruction
How would scientists predict the pterosaur's probable wingspan from these pieces? Data from similar pterosaurs found
throughout the world were available from ... Early pterosaur reconstructions - Archosaur Musings Jul 6, 2009 — ... fossil
(though the ones in the background look far more ... Mesozoic Vertebrates The Munich palaeo lab; Mike Taylor's site Mike's
research ... Schematic skeletal reconstruction of the small Jurassic ... Pterosaurs are an extinct group of Mesozoic flying
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reptiles, whose fossil record extends from approximately 210 to 66 million years ago. They were integral ...


